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AFI84-101 dated 12 March 1998 is supplemented as follows. It applies to all 512 Airlift Wing (AW) per-
sonnel. 

SUMMARY OF REVISIONS

This revision explains compliance instructions and submission procedures for the Unit History Report to
the Wing Historian. A bar ( | ) indicates a revision from the previous edition. 

1.4.  Commanders and Staff Members at All Levels. Compliance with applicable directives pertaining
to each unit history submission rests with each 512th (AW) Group Commander, Aerospace Medicine
Squadron Commander, and chiefs of selected staff agencies. 

1.4.1.1. (Added)  Group Commanders and selected staff agency chiefs ensure accurate and timely histor-
ical data is submitted to the 512 AW Historian Office (HO). 

1.4.1.2. (Added)  Squadron Commanders ensure accurate and timely historical data is submitted to their
respective Group Commander. 

1.4.1.3. (Added)  Group and Squadron Commanders provide unit historian with a recap of significant hap-
penings within their area of responsibility. 

1.4.1.4. (Added)  Group and Squadron Commanders appoint, in writing, a unit historian in the grade of
E-4 or above. Include a mailing address, an electronic mailing address, and official telephone number in
the appointment letter. Forward a copy to the 512 AW/HO office. Update letters immediately upon depar-
ture or change of unit historian. 

1.6.  Air Force Historians (All Levels). (Added) Group and Squadron Historians gather pertinent infor-
mation about the organization and compile a semi-annual history in statistical and narrative format using
AFI 84-101 and this supplement (Attachment 22 (Added)) as a guide. 

http://www.e-publishing.af.mil
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1.6.1. (Added)  Group and Squadron Historians ensure historical submissions contain supporting docu-
ments, to include end-of-tour reports, photographs, exercise and inspection reports, maintenance summa-
ries, recruiting and manning reports, active duty and special mission reports. 

1.6.2. (Added)  Submission procedures will be as follows: 

1.6.2.1. (Added)  Staff Agency, Group, and Squadron Historians submit computer-generated histories via
electronic mail to the 512 AW/HO office. (Send courtesy copy to approving official, in lieu of a signa-
ture). 

1.6.2.2. (Added)  Staff Agency, Group, and Squadron Historians submit histories with non-computer-gen-
erated supporting documents (original reports) via electronic mail to the 512 AW/HO office. (Send cour-
tesy copy to approving official, in lieu of signature). Send original report through distribution with copies
of supporting documents and original signatures. Electronically mailed histories should bear final state-
ment: “Copies of supporting documents to follow.” 

1.6.3. (Added)  Group and Squadron Historians use the Wing file under History Program located on the
wing share (S) drive to obtain a copy of a sample format and published history reports. Completed reports
will be sent via electronic mail to the Wing Historian. 

2.2.2. (Added)  Periodic Histories (RCS: HAF-HO(A&SA)7101). Histories should be submitted accord-
ing to the following schedule: 

2.2.2.1. (Added)  1 October through 31 March (Current FY): NLT May (Current FY) 

2.2.2.2. (Added)  1 April through 30 September (Current FY): NLT November (Subsequent FY) 
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Attachment 22 (Added)    
 

SAMPLE LETTER OF INSTRUCTIONS FOR COMPLETING 
512 AW UNIT HISTORY REPORT 

 Date: 

MEMORANDUM FOR 512 AW/HO 

FROM: Your Unit Functional Address Symbol 

SUBJECT: Indicate the applicable reporting period for example: 1 Oct YR to 31 Mar YR 

 1Apr YR to 30 Sep YR 

1. Command, Mission, and Organization (All Units): Command information (changes/promotions), orga-
nizational changes, and mission changes should be covered. If no changes, briefly recap the command, 
organization, and mission status. 

2. Overview (All Units): Provide a clear and concise account of your unit’s activities during the period 
covered and explain why each event happened. 

3. Personnel (All Units): Include authorized, assigned, and effective manning by category at the begin-
ning and end of the covered period. Recruitment, retention, and training should be covered. Possible top-
ics to include: 

a. Key Personnel 

b. Unit Strength 

c. Changes to Unit Manning Documents 

d. Key personnel changes/promotions 

e. Fluctuations in authorized, assigned, and effective strengths 

f. AFSC and critical skill shortages 

g. The effect of the shortage on the mission 

h. Special recruiting and retention programs 

4. Training and Operations (All Units): Summarize significant events that have taken place during each 
Unit Training Assembly (UTA), annual tour, mobilization, special projects, and various exercises such as 
joint command exercises. 

5. Operations (Operations Group Units Only): Operations Reserve unit histories must be covered exten-
sively. You must address the following question: “What has the unit done during the reporting period to 
achieve, sustain, or demonstrate combat readiness?” Use the following list to help answer this question. 
Do not blindly adhere to the list. Do not make “negative” or “does not apply” entries. 

a. Type of aircraft 

b. Number of aircraft authorized and assigned 

c. Highlight significant training and operations conducted during the reporting period 

d. Factors detracting from the unit’s ability to accomplish its primary mission 
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e. Actions taken to solve the limiting factors 

f. Flying hours 

g. Sorties/missions flown 

h. Deployment and exercises (annual tours and world contingencies) 

6. Maintenance (Maintenance Group Units Only): You should cover topics such as aircraft maintenance, 
problem areas, trends, and transportation. 

7. Mission Support (Mission Support Group Units Only): You should cover topics such as decorations and 
awards; inspections; computer training; significant accomplishments; and if appropriate, problems or 
changes that have caused an impact on operation or any significant occurrence of historical value. 

8. Staff (512 AW Staff Agencies Only): Each staff agency should cover topics relevant to its mission in 
support of the 512 AW. 

9. Supporting Documentation (All Units): Provide supporting documents for all not commonly known 
factual statements included in the history report. Other supporting documentation that should be included: 

a. Command section correspondence 

b. After-action reports of exercises, deployments, or special or unusual missions 

c. Inspection reports 

d. Staff meeting records 

e. Commander’s summaries, presentations, etc. 

UNIT HISTORIAN.............................................................COMMANDER OR AGENCY CHIEF 

SIGNATURE BLOCK SIGNATURE BLOCK 

Prepared by (Please print or type)………………………………Approved by (Please print or type) 

Copies of supporting documents to follow. 

BRUCE E. DAVIS,  Colonel, USAFR 
Commander 


	1.4. Commanders and Staff Members at All Levels.
	1.4.1.1. (Added) Group Commanders and selected staff agency chiefs ensure accurate and timely his...
	1.4.1.2. (Added) Squadron Commanders ensure accurate and timely historical data is submitted to t...
	1.4.1.3. (Added) Group and Squadron Commanders provide unit historian with a recap of significant...
	1.4.1.4. (Added) Group and Squadron Commanders appoint, in writing, a unit historian in the grade...
	1.6. Air Force Historians (All Levels).
	1.6.1. (Added) Group and Squadron Historians ensure historical submissions contain supporting doc...
	1.6.2. (Added) Submission procedures will be as follows:
	1.6.2.1. (Added) Staff Agency, Group, and Squadron Historians submit computer-generated histories...
	1.6.2.2. (Added) Staff Agency, Group, and Squadron Historians submit histories with non-computer-...
	1.6.3. (Added) Group and Squadron Historians use the Wing file under History Program located on t...
	2.2.2. (Added) Periodic Histories
	2.2.2.1. (Added) 1 October through 31 March (Current FY): NLT May (Current FY)
	2.2.2.2. (Added) 1 April through 30 September (Current FY): NLT November (Subsequent FY)
	Attachment 22 (Added)


<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /PageByPage
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Error
  /CompatibilityLevel 1.3
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJDFFile false
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /ColorConversionStrategy /LeaveColorUnchanged
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveEPSInfo true
  /PreserveHalftoneInfo false
  /PreserveOPIComments false
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile (None)
  /PDFXOutputCondition ()
  /PDFXRegistryName (http://www.color.org)
  /PDFXTrapped /Unknown

  /Description <<
    /JPN <FEFF3053306e8a2d5b9a306f30019ad889e350cf5ea6753b50cf3092542b308030d730ea30d730ec30b9537052377528306e00200050004400460020658766f830924f5c62103059308b3068304d306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103057305f00200050004400460020658766f8306f0020004100630072006f0062006100740020304a30883073002000520065006100640065007200200035002e003000204ee5964d30678868793a3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>
    /FRA <>
    /DEU <>
    /PTB <>
    /DAN <>
    /NLD <>
    /ESP <>
    /SUO <>
    /ITA <>
    /NOR <>
    /SVE <>
    /ENU <>
  >>
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice


